TantaGlobalAssist TASK CLARIFICATON TEMPLATE

JOB AID

TASK CLARIFICATON
TEMPLATE

Helps convert vague instructions &
into actionable work.
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Template Content

e Original request summary:

e Missing or unclear elements:
e Clarifying questions:

e Confirmed task definition:

e Next step:

Key Reminder
Certified VAs follow systems. Clear systems create reliable results.



