
Checklist

TantaGlobalAssist

JOB  AID

Helps identify when a request
requires clarification or
escalation.

Is the task clearly defined?
Is this within my assigned
scope?
Is timing realistic?
Do I need approval before
proceeding?
Have expectations been
confirmed?

Key Reminder
Certified VAs follow systems. Clear systems create reliable results.

SCOPE CLARIFICATION CHECKLIST

SCOPE CLARIFICATION
CHECKLIST


